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Use PDF documents to create forms and share work 
   

 Create a document in WORD 
 Select “print” option from the “Office” button drop down selections 
 Choose print and then scroll to find PDF creator 
 Name document and save 

  

IMPORTANT: In order for “hyperlinks” to work in PDF documents, save the document  

Using the “save as“ function, file type = .pdf 

Example: name document and select file type 



 

 

    

 

 

 


